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Job description 

Job title 
Team Leader, Safire - Supporting Access for Adolescents to Integrated SRH 
Services 

Department Overseas Programmes 

Location Nairobi, Kenya  

Reporting to Director of Programmes 

Responsible for 
Grant Manager (Kenya); M&E Officer (Kenya); Coordinator / Grants Manager 
(Nigeria); Coordinator/ Grants Manager (South Africa)  

Liaison with 
Programme / Options staff, consortium partners, funders and external 
stakeholders 

Hours Full time 

Type of contract Fixed-term until October 2021 

Organisation 

Options Consultancy Services Limited was established in 1992 and is a wholly owned subsidiary of  
Marie Stopes International. We are a consultancy organisation providing technical and management 
expertise in the health and social sectors to governments and international development partners to transform 
the health of women and children. We provide information, expertise and influence to governments, health 
workers, NGOs and businesses to catalyse change so that health services can be accessed by the people 
who need them most. 

Background 

Adolescent girls are twice as likely to have an unmet need for contraception compared to women in their 
twenties, putting them at increased risk of unintended pregnancy. They are also more likely to face age-
related stigma and barriers to accessing sexual and reproductive health services, as well as lack of 
information and agency, increasing the risk that they delay seeking services.  
 
Over the last decade, abortion rates have fallen in high income countries but have remained constant in 
sub-Saharan Africa, with abortion-related deaths highest in west and central Africa.  WHO estimates that 
10,000 girls die every year as a result of unsafe abortion and that for every death, 15 suffer life-changing 
injuries.1 Yet, when performed safely, abortion is an extremely low-risk procedure.  
 
There are still gaps in our knowledge and understanding of effective adolescent health programming, 
especially at scale, and there are very few sexual and reproductive health services that have been tailored 
to adolescents. We need to explore new approaches and to implement promising ones, such as engaging 
the private sector to reach adolescents and providing complementary and coordinated interventions.2  

Programme: Safire - Supporting Access for Adolescents to Integrated SRH Services 

The Supporting Access for Adolescents to Integrated SRH Services (Safire) Programme aims to reduce 
adolescent deaths and injury from unsafe abortion in Kenya, Nigeria and South Africa. Options Consultancy 

                                                      
1 WHO 2017. Adolescent pregnancy 
2 Chandra-Mouli et al, 2015: What does not work in adolescent sexual and reproductive health 
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Services is the consortium lead for the programme, working in partnership with consortium members and 
local civil society organisations. Taking a User Centred Design approach, the programme will:  

• Ensure girls are able to access quality comprehensive sexual and reproductive services, including 
through referral networks and support to community based organisations (CBOs).   

• Foster and support a community based movement to shift social norms and build girls’ agency, 
though mobilising both ICT platforms and interpersonal networks.  

• Build the capacity of local organisations to reduce unsafe abortion and facilitate south-south learning.  
 
The programme uses in-depth research and analysis to generate insights into girls’ pathways to unsafe 
abortion and access to contraceptives. Using these insights there will be an intense period of prototyping and 
testing potential approaches.  For example, social marketing approaches, the use of digital and mobile 
platforms and other outreach strategies.  Once the prototyping has taken place, successful concepts will be 
scaled up.  

Main purpose of job 

strong, proactive leadership, self-starter, the ability to build and support a team, and to take initiative 
The Team Leader will provide inspirational, strategic, technical and managerial oversight to the programme. 
They will need to be a strong, proactive leader, a self- starter and have the ability to build and support an 
across countries team and take initiative to push the programme forward. They will be accountable for the 
overall development and delivery of the programme, leading the consortium in accelerated implementation 
across the countries of operation.  
 

The Team Leader will ensure that the programme achieves its objectives and outcomes on time and to budget 
and is responsible for ensuring that deliverables are met and that financial, operational, and reporting 
requirements are adhered to. 

 
The Team Leader will be the key focal point for the consortium partners, funders and other stakeholders. 
They will be supported by Options’ management and administrative colleagues, and coordinate inputs of a 
team of technical experts from Options and partners.  
 

The post holder will also support cross learning across Options programmes, including building relations with 
current and potential clients, key government stakeholders, in-country partners, and representing the 
programme’s broader interests to leverage and develop new opportunities for programme growth and 
development.  

 
Main duties 

1. Strategic leadership and technical expertise 

• Provide high-level technical expertise and inspiration across the programme to guide effective 

implementation.  

• Lead the development of the overall programme strategic plan and operational frameworks that 

guide implementation.  

• Ensure that programme strategies and approaches are aligned with the best available 

international evidence and best practice.  

• Ensure that the programme promotes an approach that minimises the risk of potential harm to 

girls and other stakeholders and complies with the client’s child protection policy. 

• Ensure that there is appropriate functioning governance of the programme across the 

consortium members including development of TORs and operational guidelines. 

• Ensure the programme is forward looking and horizon scanning to enable proactive and 

adaptive responses to changing external contexts. 
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2. Programme Management and Budget Planning 

• Oversee the development of a Programme Quality Assurance Plan that sets out responsibilities 

for the quality assurance of all aspects of the programme, using Options’ Quality Assurance 

Guide. 

• Identify, monitor and manage any risks to the programme’s results. 

• Lead the technical planning, and input substantially into the monitoring and evaluation aspect 

of the programme, ensuring a robust M&E system is operational. 

• Quality control and input into all the programme’s technical outputs and deliverables, ensuring 

that these are produced on time, to a high quality and in line with programme’s objectives.  

• Lead the regular contract management performance exercises as per funder requirements, 

working closely with the Programme Management team. 

• Oversee the programme’s budget to ensure that the programme’s financial objectives are 

achieved- these include: 

o Convening and leading twice yearly planning/budgeting exercises to produce a detailed 

and costed annual work-plans. 

o Establishing and overseeing the implementation of systems for monitoring the 

implementation of plans to budget, lead corrective action where necessary. 

o Approve expenses within financial authority and delegate authority as allowed. 

o Ensuring due diligence is performed on all recipients of the programme’s funds; staff, 

sub-contractors, and their sub-contractors, control and report on the use of all 

programme funds. 

o Implementing Options’ policies and guidelines on fraud, bribery and corruption 

involving programme funds and report any suspected cases immediately to the 

Director of Programmes. 

• Act as a security focal point for the programme (as required).  This includes: 

o Ensuring office and programme assets are secure and appropriately insured. 

o Ensuring that all steps are taken to guarantee that staff, sub-contractors and visitors 

are safe. 

o Implementing the options security policy across the programme.  

3.  Team Management and mentorship. 

• Review and update as required the programme organogram to ensure that the project is fully 

staffed and oversee local staff and hiring within delegated authorities.  

• Ensure that robust systems are used for contracting, managing and ensuring the quality of 

deliverables from consultants and other subcontractors.  

• Establish a Senior Management Team, develop TORS for the same and lead regular Senior 

Management Team meetings and ensure actions are followed up. 

• Mentor, coach and support staff to ensure they are motivated and performing.  Conduct regular 

appraisals of the team (annual appraisals and bi-annual reviews) in line with Options 

processes. 

• Establish regular and routine staff meetings to ensure that staff are fully informed and updated 

on programme progress and to facilitate regular knowledge sharing across the team.  

• Participate in Options’ Team Leader meetings and liaise regularly with the Director of 

Programmes. 
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4. Communication and Influencing  

• Oversee relations with client, government, counterparts and consortium partners. 

• Apply supreme diplomacy, influencing and consensus-building skills to build alliances with a 

range of networks and coalitions.  

• Ensure the programme complements, works with and builds on existing initiatives.  

• Ensure excellent consortium management, including proactive communication, coordinated 

and timely implementation, and a strong leadership management to promote coordinated and 

cogent delivery. 

• Provide strategic coordination across multiple countries and stakeholder groups.  

• Design and oversee an effective ‘communications and influencing’ strategy to communicate 

results and learning, and maintain the programme’s reputation and an appropriate level of 

visibility with target audiences. 

• Support learning and knowledge sharing across Options’ programmes, identifying opportunities 

for collaboration, sharing of resources, leveraging relationships, and raising awareness of 

Options’ and consortium partner’s experience and expertise. 

• Represent and promote the programme’s vision and results high level policy and advocacy 

forums such as conferences and international platforms. 

• Programme development and resource leveraging.  

• Represent the programme’s broader interests in countries of operation to develop new 

opportunities. 

• Keep apprised of opportunities in the operating environment in country and support the 

development of new programme opportunities. Identify potential international resource 

leveraging platforms and opportunities as they arise.  

  

Note: this job description reflects the present requirements of the post. As duties and responsibilities change 

and develop the job description will be reviewed and be subject to amendment in consultation with the job 

holder.  

 

Signed by:  Date:  

 

  



5 

Person specification 

Criteria Essential Desirable 

Qualifications   

Masters degree in relevant subject area ✓  

Experience   

Strong proven technical expertise (5 – 7 years) in the field of sexual and 
reproductive health and rights (or a closely related area such as child 
rights), and social and behaviour change in relation to sensitive issues  

✓  
 

Outstanding leadership and engagement skills for building consensus and 
inspiring motivation and commitments among diverse stakeholders, 
including clients, partners and consortia 

 
✓ 

 
 

Experience in programmes aiming to reduce unsafe abortion  ✓ 

Significant and proven experience working in international development in a 
leadership role 

✓  

Experience on the development and implementation of programmes within 
the health sector 

 
✓ 

 
 

Excellent record of people management and management of teams, 
including distance management experience 

 
✓ 

 
 

A demonstrable track record of bringing about transformational change in 
challenging environments and relating to complex and sensitive issues. 

 
✓ 

 
 

Proven experience in strategic planning, budgeting and programme control  ✓ 

Proven experience in risk and change management ✓  

Experience of contracts and contracting  ✓ 

Strong in-depth working knowledge of the health sector in Kenya, Nigeria or 
South Africa  

✓  

Knowledge of private sector and commercial approaches  ✓ 

Proven track record in overseeing robust M&E systems and responding to 
funder data demands 

✓  

Skills and attributes   

Strong influencing, diplomacy and leadership  ✓  

Knowledge of a spread of international clients ✓  

Excellent financial management skills ✓  

Strategic thinking, problem solving and decision-making skills ✓  

Planning and organising  
 
Strong writing and reporting skills 
 

✓ 
 
✓ 
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Cultural Sensitivity  ✓ 

Other requirements   

Commitment to equal opportunities ✓  

Ability to travel within Kenya as required, and to travel to Nigeria, South 
Africa and the UK, up to 25% of working days per year 

 
✓ 

 

Strong commitment to human rights, equal opportunities and pro-choice ✓  

Fluency in English (spoken, written, reading) ✓  

Right to live and work in Kenya  ✓ 

 


