
 

 
 

 

Job description 
Job title Africa Programme Director   

Department Overseas Programmes 

Location Nairobi, Kenya 

Post holder Vacant 

Reporting to Global Director 

Responsible for Nairobi-based team 

Liaison with All Programme staff and partners 

Hours Full Time 

Type of contract Fixed term 

Organisation 

Options Consultancy Services Limited was established in 1992 and is a wholly owned subsidiary of Marie 
Stopes International. We are a consultancy organisation providing technical and management expertise in the 
health and social sectors to governments and international development partners to transform the health of 
women and children. We provide information, expertise and influence to governments, health workers, NGOs 
and businesses to catalyse change so that health services can be accessed by the people who need them 
most. 

About this programme 

Options led delivery of the DFID funded The Girl Generation programme. It is anticipated that DFID will shortly 
be tendering for phase 2 of this programme which is DFID’s flagship programme to end FGM by 2030. This 
programme will focus on accelerating the pace of change and achieving results at scale by supporting and 
building the capacity of the Africa-led movement. 

Main purpose of job  

Based in Nairobi, and reporting to the Global Director, the Africa Programme Director provides technical and 
strategic leadership to the programme to ensure the programme delivers high quality results, meeting client 
expectations as set out in logframe targets and payment deliverables and is responsible for the day to day 
management of Programme team. 

Main duties  

Manage the programme implementation team to ensure the efficient, cost-effective and high-quality 
delivery of a programme that produces its results. 
• Write and implement a Programme Quality Assurance Plan that sets out responsibilities for the quality 

assurance of all aspects of the programme, using Options’ Quality Assurance Guide. 
• Lead weekly senior management team meetings and ensure actions are followed up. 
• Mentor, coach and support staff to ensure they are motivated and performing; conduct regular appraisals 

of the team in line with Options’ processes  
• Oversee local staff and hiring within delegated authorities. 
• Ensure that robust systems are used for contracting, managing and ensuring the quality of deliverables 

from consultants and other subcontractors, guarantee that they provide high quality cost effective 
services to the programme.  
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• Deputise for the Global Director, participate in Options’ Team Leaders meetings and liaise regularly with 
the Director of Programmes. 

 
In close coordination with the Global Director, provide strategic technical leadership of the 
programme. 
• Provide technical oversight to the programme to ensure activities lead to outputs to outcomes to results. 
• Advise team members on technical strategies the programme should pursue to achieve the results. 
• Identify, monitor and manage any risks to the programme’s results. 
• Provide technical quality assurance of all activities and deliverables. 
• Regularly review the programme’s Theory of Change, logframe and other foundation documents and 

tools to ensure they are fit for purpose, liaise with the client if these need to be updated. 
• Lead the technical planning, monitoring and evaluation of the programme. 
• Quality control all of the programme’s technical outputs and deliverables and ensure that these are 

produced on time and in accordance with the programme’s objectives and terms of reference. 
 

Lead planning and budgeting of the programme, and monitor performance against plans. 
• Convene and lead annual planning and budgeting exercises to produce a detailed and costed work-plan 

for the following year, liaising with consortium partners, Programme Management in London and other 
stakeholders as necessary; update regularly. 

• Oversee the implementation of systems for monitoring the implementation of plans to budget, lead 
corrective action where necessary. 

 
Provide oversight of financial, due diligence, and security 
• Manage the programme’s budget to ensure that projected margins are achieved  
• Approve expenses within financial authority and delegate authority as allowed. 
• Track and report programme expenses in line with Options’ financial reporting systems and deadlines 

and guarantee that funds are available to implement the programme as planned. 
• Ensure due diligence is performed on all recipients of the programme’s funds; control and report on the 

use of all programme funds. 
• Implement Options’ policies and guidelines on fraud, bribery and corruption involving programme funds 

and report any suspected cases immediately to the Director of Programmes. 
• Ensure office and programme assets are secure and appropriately insured. 
• Act as the programme’s security focal point and ensure that all steps are taken to guarantee that staff, 

sub-contractors and visitors are safe. 
 

Oversee relations with consortium partners, client, government, counterparts and in-country partners 
• Establish and maintain strong relationships with consortium partners, ensuring regular communications 

and performance management in close consultation with the Global Director. 
• Working with the Global Director, ensure that the programme is a well-regarded source of support 

provided by the programme’s funder to the recipient. 
• Oversee an effective communications strategy to maintain the programme’s visibility and reputation. 
• Support the Global Director in communicating the programme’s results and impact to stakeholders. 
• Quality assure all of the programme’s communications products, ensure that they meet Options’ and the 

client’s branding guidelines and communications protocols. 
• Maintain strong relationships with external partners, effectively representing the programme at external 

meetings. 
 

 

 
Note: This job description reflects the present requirements of the post. As duties and responsibilities change 
and develop the job description will be reviewed and be subject to amendment in consultation with the job 
holder.  
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Person specification 
Criteria Essential Desirable 

Qualifications   

Post graduate degree in relevant subject ü  

Experience   

Proven ability to manage high value, complex international programmes 
including consortium partners and coordinating multiple country 
implementation in relevant African contexts  

ü  

Proven experience in the management of teams, including distance 
management  

ü  

Proven experience in strategic planning, budgeting, risk management and 
oversight of significant donor-funded budgets (DFID experience preferred)  

ü  

Experience of developing and maintaining successful relationships with 
partnership with a diverse range of organisations, partners and consultants 

ü  

Established relevant networks/contacts in Africa  ü  

Significant experience working on gender, women’s empowerment or ending 
FGM programmes and campaigns such as: community led interventions, 
social change communications, media and advocacy, granting mechanisms 
and/or monitoring and evaluation 

ü  

Skills and attributes   

Leadership and influencing  ü  

Decision-making  ü  

Communications  ü  

Fluency in both English and French ü  

Ability and willingness to travel ü  

Other requirements   

Strong understanding of, and personal commitment to international human 
rights, particularly women’s and children’s rights 

ü  

A commitment to the programme’s principles, including the Do No Harm 
guidelines 

ü  

Commitment to Equal Opportunities ü  

Commitment to the principles of Safeguarding ü  

 


