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Job description 

Job title Technical Assistant – MamaYe 

Programme Evidence for Action (E4A) - MamaYe 

Post holder Vacant 

Reporting to Programme Director, E4A - MamaYe 

Responsible for N/A 

Liaison with Africa Health Budget Network secretariat and members, and E4A core team 

Hours Fulltime – 35 hours per week 

Type of contract Fixed term to 31 December 2017 

Organisation 

The Evidence for Action (E4A) programme and its associated campaign, ‘MamaYe’ (www.mamaye.org) aims 
to improve maternal and newborn survival in six sub-Saharan countries.  

Started in 2012, E4A-MamaYe uses a combination of evidence and advocacy to drive accountability for 
maternal and newborn outcomes. E4A-MamaYe acts as a catalyst for action, using evidence strategically to 
generate political commitment, strengthen accountability and improve planning and decision making at sub-
national and national levels.  Advocacy is driven forward under the MamaYe brand, which augments the 
visibility and profile of our reproductive, maternal, newborn, child and adolescent health (RMNCAH) work and 
channels the collective energy and investments of other stakeholders committed to improving RMNCAH 
outcomes. E4A-MamaYe has worked intensively in Ethiopia, Ghana, Malawi, Sierra Leone, Nigeria, Sierra 
Leone and Tanzania, reinforcing national level advocacy through engaging in regional and global advocacy 
campaigns and accountability platforms including the Africa Health Budget Network (AHBN) and the African 
Union.   

AHBN was initiated out of the Evidence for Action (E4A) – MamaYe programme. E4A-MamaYe uses evidence 
more effectively to generate political commitment, strengthen accountability and improve planning and 
decision making for maternal and newborn health. Since its launch in 2014, the Africa Health Budget Network 
(AHBN) has grown into a network of more than 100 members from across Africa, from civil society 
organisations to research centres, non-governmental organisations and global advocates. AHBN’s goal is to 
enable African civil society to meaningfully influence policy and public spending on health to improve the lives 
of women and children. The Technical Assistant will join at an exciting time for AHBN, as we implement a new 
strategy under the guidance of the AHBN Steering Committee. 

E4A-MamaYe is implemented by Options Consultancy Services Limited, a wholly owned subsidiary of Marie 
Stopes International.  We are a consultancy organisation providing technical and management expertise in 
the health  and  social  sectors  to  governments  and  international  development  partners  to  transform  the  
health  of women and children. We provide information, expertise and influence to governments, health 
workers, NGOs and  businesses  to  catalyse  change  so  that  health  services  can  be  accessed  by  the  
people  who  need  them most.     

Main purpose of job  

Under the direction of E4A and AHBN colleagues, the Technical Assistant will support the on-going functions 
of the programme, including: 

 Leading engagement and strengthening relationships with Network members 
 Coordinating implementation of the new AHBN strategy  

http://www.mamaye.org/
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 Driving forward the growth, visibility and effectiveness of AHBN, working with AHBN secretariat 
colleagues in London and Nigeria 

 Provide support to work under the evidence, advocacy and accountability pillars of the E4A – 
MamaYe programme 

 Support the linkage of MamaYe and AHBN communications and advocacy with broader Options 
communications and programmes 

The post holder will be line managed by the E4A-MamaYe Programme Director, but will report on a day to day 
basis to the AHBN Technical Lead. The post holder will be based in Options’ offices in central London, and 
will be a member of the E4A–MamaYe core team.  

 

Main duties  

Network membership relations  

 Act as the main point of contact for national level AHBN partners 

 Undertake initial calls with new members to identify thematic interests and link to appropriate network 
activities  

 Maintain a database of network members, contact details and activities  

 With AHBN secretariat colleagues, identify strategies for strengthening network engagement and 
increasing membership, particularly among grassroots organisations 

Support the implementation of the AHBN digital strategy, working closely with the MamaYe Advocacy and 
Communications Strategist  

 Support the day-to-day implementation of the communications strategy for AHBN   

 Manage enquiries into the network including the generic AHBN email address, answering questions, 
identifying opportunities for engagement in network activities, providing signposting to appropriate 
evidence, information and partners 

 Support in managing the AHBN Facebook and Twitter pages 

 Liaison with Options staff who manage the company Facebook and Twitter accounts   

 Support the generation of content for the new AHBN website  

 Co-ordinate the creation of newsletters for circulation to membership, supporting development of 
content and ensuring the widest possible distribution 

 Coordinate the implementation of webinars including supporting development of content and 
marketing for these events across MamaYe and other Options programme 

Technical inputs 

 Collect and document stories of change/case studies from partners to use for AHBN advocacy 
(including identifying opportunities to contribute to the MamaYe and Options websites) 

 Support the development of AHBN evidence-based advocacy and communications materials to 
ensure wide public engagement in AHBN and strengthen the network  

 Create presentations for key meetings, factsheets and other materials that communicate the aims of 
the AHBN 

 Support monitoring and reporting processes under E4A and Options as required  

Other 

 Contribute as requested to wider E4A programme work including contributing to the development of 
monitoring reports, generating evidence products for the broader E4A programme and support to 
other E4A workstreams as required 

 Liaison with PM colleagues to ensure all necessary contracts for country-level activities are in place  

 Collaborate with other Options’ programmes to strengthen understanding of health budget advocacy 
and use of evidence for advocacy 

 

Note: this job description reflects the present requirements of the post. As duties and responsibilities change 

and develop the job description will be reviewed and be subject to amendment in consultation with the job 

holder.  
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Signed by:  Date:  

Person specification 

Criteria Essential Desirable 

Qualifications   

Undergraduate degree in relevant subject area 

Postgraduate degree in public health/social sciences 

Essential 

Essential 

 

 

 

Experience   

Experience in supporting and coordinating technical work 

Experience in writing research and/or programme reports which incorporate 

quantitative data 

Successful experience of packaging and communicating information for 

different audiences, and on different platforms (e.g. 

print/web/mobile/broadcast) in an engaging way 

Experience working on or researching issues related to budget analysis and 

advocacy, and/or women’s and children’s health  

Experience in low- or middle-income countries 

 

 

Essential 

Desirable 

 

 

 

Desirable 

 

 

 

 

Desirable 

 

Desirable 

Skills and attributes   

Excellent skills in communication, written and verbal 

Proven ability to network and manage relationships with clients, consultants 

and technical resource persons 

Self-starter, can work independently and as part of a team 

Ability to plan and manage work in a highly organised way 

Confident using social media 

Essential 

Essential 

 

Essential 

 

Essential 

 

Essential 

 

 

Other requirements   

Commitment to equal opportunities 

Applicants must have the right to live and to work in the UK 

Essential 

 

Essential 

 

 


